
 

Fort Payne City Schools 

Online Enrollment Guide 

PowerSchool SIS 

(Also known as PowerSchool Parent Portal) 

 

***This guide will help you through some situations. Contact 

your student’s school for assistance not included in this 

guide. 
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Creating a Parent Portal Account 
In order to complete online enrollment, you must first create a Parent Portal in PowerSchool. 

This portal allows you to access your student’s progress, such as grades, attendance, 

discipline, etc.  

1.Go to https://fortpaynecs.powerschool.com/public/ in an internet browser. 

 

2. Under Parent Sign in select the Create 

Account tab. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. Select Create Account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://fortpaynecs.powerschool.com/public/


4 
 

4. Create your parent account by filling in the 

following boxes: First Name, Last Name, 

Email, Desired Username, and Password (pay 

attention to the password requirements 

shown on the screen). 

 

 

 

 

 

 

 
 

5. To link your student(s) to your account, 

type your child's first and last name in 

the Student Name blank and enter the 

Access ID and Access Password exactly 

as they are printed below (both are case 

sensitive). Choose the correct 

Relationship from the dropdown menu 

provided.  

Access ID is: ********* 

Access Password is: ****** 

If you have multiple children enrolled at Fort 

Payne City Schools, continue to add them on 

this screen. 

 

 

 

 Your student’s Access ID and Password 

will be found on this form. If you do not 

have this form: 

1. Ask your student – These should 

have been sent home at open house 

or on the first day 

2. Contact your student’s school to 

get this information 
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6. When all the information is complete, click 

Enter. 

 

 

 

 
7. You will be sent an email that you will need 

to verify before continuing. Check your email 

and click on the link provided to verify your 

account. This message may be sent to your 

junk email. 
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Complete Online Enrollment 
In order to complete online enrollment, log into your Parent Portal through the App or the 

website and enter your student’s information. 

 

1. Once you have verified your account by 

clicking the link, go back to 

https://fortpaynecs.powerschool.com/public/ 

in your internet browser. 

Enter the Username and Password to sign in. 

 

 

 

 

 

2. Select Sign In. 

 

 

 

 

 

 

 

 

 

3. On a student home page, select Returning Students Enrollment 2022-2023. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://fortpaynecs.powerschool.com/public/
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*** You may be asked to Link your PowerSchool Enrollment Account to your Enrollment 

Account. 

If you created an Enrollment account at the beginning of last school year, login if you 

remember your credentials OR choose Forgot Password and Recover your password. 

If you are not successful, create a new PowerSchool Enrollment Account. 

 

4. Verify your student’s birth date and select Continue. 

 

5. Enter the requested information for each box. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. Continue to enter information. Select Next to move between pages or click the titles in 

the Navigation bar on the left side of the screen.  
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7. When you get to the Required Documents page, collect two of the required documents 

listed. Take a photo or scan the documents to create a digital copy and save them to your 

computer. If you are having trouble creating a digital copy of the documents, please bring 

the documents to your student’s school.  

 

 

 

 

 

 

 

 

 

8. Scroll down the page and select Upload.  

 

 

 

 

 

 

 

 

 

 

 

 

9. A Pop-up will open. Select Choose File to find the file on your computer and then import 

the document. Then select the Blue Upload button.  

 

 

 

 

 

 

 

 

 

 

 

10. Complete steps 8 & 9 for the second Proof of Residency document. 
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11. At the Summary page, you can see the Status of each section. Use Find Invalid Fields 

to jump straight to the areas that were skipped.  

 

12. When you select Find Invalid Fields there will be a red Required label on all information 

that must be added.  
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13. Once all the checkmarks are green. Select Submit. 

 

Congratulations you have completed an Online Enrollment. See To Add Additional 

Students to your Parent Portal to complete registration for additional students. 
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To Add Additional Students to your Parent Portal 
If you need to add a student to your Parent Portal that was not added when you created 

your account, follow these steps: 

 

1.Go the home page of your Parent Portal. Select Account Preferences.  

 

2. Select Students. Then Select Add.  

 

 
 

3. Enter your student’s information. Use the Access ID and Password (Referenced in at the 

bottom of Page 4) from the Parent Portal document sent home from the school. Request a 

copy by contacting the school, if needed. Then select OK.  
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To Register an Additional Returning Student 
To register an additional Returning Student already in your Parent Portal, follow these 

steps: 

 

1.Select the Student in your Parent Portal.  

2. Select Returning Student Enrollment 2022-2023. 

 

2. Follow Steps 4-13 under the Complete Online Enrollment Section. 

 

 

 

 

 

 

STUDENT 1 STUDENT 2 
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To Register an Additional New Student 
To register an additional student who is new to Fort Payne City Schools, follow these steps: 

 

1.Go to the  PowerSchool Enrollment portal and select Create Account. 

 
2. Enter your information into each box. 

 

 

 

 

 

 

https://bit.ly/fpnseenglish
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3. Add Security questions from each drop-down (1) and enter Security Answers (2). Check 

the box (3) to comply with COPPA, I affirm that I am 13 years or older. Select Create 

Account (4).  

 

4. Follow Steps 4-13 under the Complete Online Enrollment Section. 
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