Fort Payne City Schools

Online Enrollment Guide

PowerSchool SIS

(Also known as PowerSchool Parent Portal)

*k*kThis guide will help you through some situations. Contact
your student’s school for assistance not included in this
guide.
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Creating a Parent Portal Account

In order to complete online enrollment, you must first create a Parent Portal in PowerSchool.
This portal allows you to access your student’s progress, such as grades, attendance,
discipline, etc.

1.Go to https://fortpaynecs.powerschool.com/public/ in an internet browser.

2. Under Parent Sign in select the Create
Account tab.

PowerSchool SIS

Parent Sign In

Sign Infll  Create Account

Username

Password

Forget Usemame or Password?

Student Sign In

Students - Click the button to sign in. You il be redirected to the Student sign in page
Student Sign In

Create Only One Access Account

Parents/Legal Guardians: Itis not necessary to create individual separate accounts for
each of your children. Please create only ONE account then add each of your students to
that same account. If you have created multiple accounts and would like to consolidate
acoess to your children under a single account, please contact the school for assistance.
In order to create a parent account you will need fo have a valid email address that must
be entered in the account creation process.

Parent Portal Login Assistance

Please use the Forgot Usemame or Password link above the Sign In bution if you do not
remember your PowerSchool password. If you do not have a login for PowerSchool
please visit the school website for more information. If you need additional assistance, -

rlazea rnntact fha erhanl Thank uas

3. Select Create Account.

Parent Sign In

Sign In Create Account
Create an Account

Create a parent account that allows you to view all of your students with one account. You can
also manage your account preferences. Leam more.

Create Only One Access Account

ParentsiLegal Guardians: It is not necessary o creale individual separale accounts for
each of your children. Please create only ONE account then add each of your students to
that same account. If you have created multiple accounts and would like to consolidate
access fo your children under a single account, please contact the school for assistance.
In order to create a parent account you will need fo have a valid email address that must
be entered in the account creafion process.

Parent Portal Login Assistance

Please use the Forgot Usemame or Password link above the Sign In button if you do not
remember your PowerSchool password. If you do not have a login for PowerSchool
piease visit the school websits for more information. If you need additional assistance, <

niaaca cantact tha eshnol Thank s



https://fortpaynecs.powerschool.com/public/

4. Create your parent account by filling in the
following boxes: First Name, Last Name,
Email, Desired Username, and Password (pay
attention to the password requirements
shown on the screen).

[P Powerschool sis

Create Parent Account

Parent Account Details

First Name
Last Name
Email
Re-enter Email

Desired Username

Password

Re-enter Password

Password  +Be at least *Contain at least one *Contain at least *Contain at least
must: gcharacters  uppercase and one one lefter and one o special
long lowercase lefter number character

5. To link your student(s) to your account,
type your child’s first and last name in
the Student Name blank and enter the
Access ID and Access Password exactly
as they are printed below (both are case
sensitive). Choose the correct
Relationship from the dropdown menu
provided.

Access ID is: skkskksksksdor

Access Password is: *¥kkkk
If you have multiple children enrolled at Fort
Payne City Schools, continue to add them on
this screen.

Link Students to Account

Enter the Access ID, Access Password, and Relationship for each student you wish to add o
your Parent Account

1

Student Name

cess ID
Access Password

Relationship - Choose A

~

Student Name

Access ID

Access Password

Relationship — Choose v

3

Your student’s Access ID and Password
will be found on this form. If you do not
have this form:

1. Ask your student - These should
have been sent home at open house
or on the first day

2. Contact your student’s school to
get this information

POWERSCHOOL MOBILE APP
NOW AVAILABLE
District Code: ZGNJ

To the pareats of Brad Axel Acet
The and staffat District Office that we are at the poiat where
‘we can provide you and Brad Axel with £ad Axel's cun ad attendance on the

PowerSchool Mobile App. To receive notifications of grades and aftendance. you will need to

follow these steps:

1. Download the PowerSchool Mobile App from the Apple App Store or Google Play for Android

devices using the QR codes shown above

2 Open an intemet browser on your device such 2s Safar or Clirome.

3. Type fortpaynecs powerschool comypublic into the address bar

4. Click the Create Accoust tab, then click Create Account

5. Create your parent account by filling in the following fields: First Name, Last Name, Enwil

Desised Username. and P: rd (pay attention to' shown

6. To lmk your student(s) to your account, type your chuld's first and last name in the Student Name

‘blank and enter the Access D and Access Password exactly as they are printed below (both are case

sensitive) Choose the correct Relationship from the dropdown menn provided. If you have nmitiple
= ginue 1o add them on thas screen.

click on the link provided to venify your account. This message may be sent to your junk email
9. Once you have verified your account by clicking the link exit the infemet browser and open the
PowerSchool Mobile App

10 Once the app opens, enter the Distnict Code: ZGNJ, then click Continue When asked if your
school districtis in Canada, sclect No. On the next screen. choose Im a Parent and enter your
Username and Password 10 sign in

Contact your child's school at (256) 845-7501 if you have any issues or need help seftiag up your
parent account or logeing in to the PowerSchool Mobale App

Homeroom: 0701-Baker




6. When all the information is complete, click
Enter.

Teelationship ~Choose

5

Student Name

Access ID

Access Password

Relationship - Choose

6

Student Name

Access ID

Access Password

Relationship - Choose

7

Student Name

Access ID

Access Password

Relationship — Choose

7. You will be sent an email that you will need
to verify before continuing. Check your email
and click on the link provided to verify your
account. This message may be sent to your
junk email.




Complete Online Enrollment
In order to complete online enrollment, log into your Parent Portal through the App or the
website and enter your student’s information.

1. Once you have verified your account by
clicking the link, go back to

[@ Powerschool sis

https://fortpaynecs.powerschool.com/public/ Parent Sign In
in your internet browser. mmmm

Enter the Username and Password to sign in.

—— Username
Password

Forgot Usemame or Password?

Student Sian In

2. Select Sign In. [P Powerschool sis

Parent Sign In

Signin | Create Account

Username

Password

Forgot Usemame or Password?

Student Sian In

3. On a student home page, select Returning Students Enrollment 2022-2023.

School
Information G
rd
Account 2t
Prefetences ) fot
ﬁm'_'-"' No Crar @ B,
i Stucent ) s
. Bl e
N Baance
ED w st

Aneada

[ e

Grades from other school districts



https://fortpaynecs.powerschool.com/public/

**k*k You may be asked to Link your PowerSchool Enrollment Account to your Enrollment
Account.

If you created an Enrollment account at the beginning of last school year, login if you
remember your credentials OR choose Forgot Password and Recover your password.

If you are not successful, create a new PowerSchool Enrollment Account.

4. Verify your student’ s birth date and select Continue.

5. Enter the requested information for each box.

\
®)
2

@ ©

astboard  Help  English

Returning Student
Enrallr 2
2023

Student Information

o Note: to change a student's name, you must present legal documentation to the main office of your
student’s school.
Introduction

Form First Name

Student Information

Middle Name
Transportation
Residency
Last Name
Contacts
Priority Suffix
- Select -
Medical
v afarnd Aamn
Required Documents .

6. Continue to enter information. Select Next to move between pages or click the titles in
the Navigation bar on the left side of the screen.

2023
Transportation

Introduction
Does your child ride the school bus in the morning?  requisa

Form | No

Student Information Does your child ride the school bus in the afternoon?  recures

Transportation | ves
Residency Afternoon Drop-off Address  requres
Contacts
City  requirea
Priori
v | Fort Payne
Medical
State  requirec
Required Documents | Alabama
Signature Zip  requie
vy R wrx

Summary Previous




7. When you get to the Required Documents page, collect two of the required documents
listed. Take a photo or scan the documents to create a digital copy and save them to your
computer. If you are having trouble creating a digital copy of the documents, please bring
the documents to your student’s school.

Introduction Residency s defined as 3

Form
Stugent Infarmation

Each parent or guardian MUST present two of the following:
Transporation

8. Scroll down the page and select Upload.
[ ‘

10. When a child does not live in the home owned or leased by the parent/guardian, the owner must provide the following to

2023 S > verify the parent/guardian resides at this address: A current property tax statement or current rental agreement and a
2023 current utility bill to provide proof of residency of the owner/leaser, and a signed notarized affidavit attesting that the
student resides in their home which shall be witnessed by a person designated by the Superintendent. The affidavit must be
tradiicion renewed annually. If it is determined that the student enrolled in Fort Payne City Schools is ineligible to attend due to
misrepresentation of the principle residence and place of domicile of the parent or guardian, the student will be promptly
P dis-enrolled. If option 10 is selected, then you are required to provide 2 additional proofs of residency

Student Information

Transportation

Residency

Contacts

Priority

Medical

Required Documents

One proof of residency is required for all returning students. Two proofs of residency are required if changes are made
to the physical address in the Student Information section. The City of Fort Payne Board of Education reserves the right
to routinely review addresses to verify residency which may include a home visit.**

Proof of Residency 1

Proof of Residency 2
Upload...

22 Pomersh

9. A Pop—up will open.

Select Choose File to find the file on your computer and then import

the document. Then select the Blue Upload button.

Proof of Residency 1

o file chosen
(DOC, DOCX, PDF, TXT, RTF, XLS, XLSX, BMP, GIF, JPG, JPEG, PNG)

Cancel

10. Complete steps 8 & 9 for the second Proof of Residency document.




11. At the Summary page, you can see the Status of each section. Use Find Invalid Fields
to jump straight to the areas that were skipped.

PAGE STATUS
Student Information -]
Transportation ]
Introduction
Residency ]
Form
Contacts (2]
Inf i
Student Information Priority - )
Transportation Medical o
Residency Required Documents o
Contacts Signature o
Priority N N
Find Invalid Fields
Medical
08 2022 P ool Group LLE andror s alhatsish Al it veserved, A1l sckmarks s wever oaned or licensed Ly Puose-School Groug L =
Required Documents -
Previous |

12. When you select Find Invalid Fields there will be a red Required label on all information
that must be added.

LOridaeL I rriysiCdl/ Reslaerndl AUUress

Returning Student
Enroliment for the 2022- S[rEE
2023 School Year 2022- |
2023

Address Line 2

Apt/ Unit/ Ste

Introduction

Form

Student Information |

Transportation Cit
Residency |

Contacts

Priority

Medical

Required Documents |m




13. Once all the checkmarks are green. Select Submit.

Returning Student
Enrollment for the 2022-
2023 School Year 2022-

2023

Intreduction

Form
Student Information
Transpartation
Residency
Contacts
Priority
Medical

Required Documents

PAGE

Student Information
Transportation
Residency

Contacts

priority

Medical

Required Documents

Signature

Find Invalid Fields

© 2008 202

Previous I I

STATUS

o 0 0 0 0 0O

Congratulations you have completed an Online Enrollment. See To Add Additional
Students to your Parent Portal to complete registration for additional students.

10



To Add Additional Students to your Parent Portal

If you need to add a student to your Parent Portal that was not added when you created
your account, follow these steps:

1.Go the home page of your Parent Portal. Select Account Preferences.

PowerSchool SIS

War

Account Preferences - Students

School
Information

Preferences

‘ ﬁ Retumning
Student

Enrolliment
2022-2023

| Account

2. Select Students. Then Select Add.

PowerSchool SIS

3. Enter your student’ s information. Use the Access ID and Password (Referenced in at the
bottom of Page 4) from the Parent Portal document sent home from the school. Request a
copy by contacting the school, if needed. Then select OK.

Add Student B
Student Access Information
e [ E—

11



To Register an Additional Returning Student

To register an additional Returning Student already in your Parent Portal, follow these
steps:

1.Select the Student in your Parent Portal.

Mavigation

Account Preferences - Students

Grades and
Atendance

Profile Students

:3‘,_:’7'@ Grade History

2. Select Returning Student Enrollment 2022-2023.

avigation

Grades and Attendance:

Grades and Atlendance | Stancavos Grades

.....

School
Information

Account
Preferences

Aneada

Destnict Code

ZGNJ

Grades from other school districts

2. Follow Steps 4-13 under the Complete Online Enrollment Section.

12




To Register an Additional New Student

To register an additional student who is new to Fort Payne City Schools, follow these steps:

1.Go to the PowerSchool Enrollment portal and select Create Account.

prem— ® ®

Help  Englis|

Sign In Create Account

Email Address With an account, you can...

‘ * Complete forms online
¢ Save and return to forms in progress

‘ Password « Print form history

Create Account I
| Remember me on this computer

Forgot password?

2. Enter your information into each box.

Create an Account

Enter the following required information to continue. This account is meant to be created by an adult family member. It is

important to create only one account per household so that the system will be able to save and access your information
correctly.

Don't Have an Email Address? We suggest that you obtain a free email account online through Google or Yahoo.

Profile

First Name
Last Name

Daytime Phone

provide support, if requested. Enter entire number, including area

Email Address
sed for sign in and important communication

13


https://bit.ly/fpnseenglish

3. Add Security questions from each drop—down (1) and enter Security Answers (2). Check
the box (3) to comply with COPPA, I affirm that [ am 13 years or older. Select Create
Account (4).

Re-Type Password

Security Question 1

Security Answer 1 @

Security Question 2

Security Answer 2

To comply with COPPA, | affirm that | am 13 years or older.

4. Follow Steps 4-13 under the Complete Online Enrollment Section.
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